
Republic of the Philippines
TARLAC STATE UNIVERSITY

Romulo Boulevard San Vicente Tarlac City 2300
Tel.  No.  (045) 606-8157/606-8162 Website: www.Lsu.edu. h              sA€a~€ piLip!~As

REQUEST FOR QuOTATION
RFQ No. 215-2026

Date: June 04, 2026

The  TARLAC  STATE  UNIVERSITY  (TSU),  through    its    Bids    and    Awards
Committee    (BAC),   intends    to    procure   Renewal  of   Microsoft  Office  365  A3
Subscription with an Approved Budget for the Contract of One Million Nine Hundred
Eighty Thousand Pesos (Php 1,980,000.00) through Small Value Procurement
pursuant to Section  34 of the lmplementing  Rules and  Regulations of Republic Act  No.
12009.

Please  submit  your  duly  signed  quotation  addressed  to  the  Bids  and  Awards
Committee (BAC) Chairperson and to the given address below, on or before 1:00PM of
11 June 2026,  subject to compliance with the Terms and  Conditions  provided  on  this
Request for Quotation (RFQ):

WILMARK J. RAMOS
Chairperson,  Bids and Awards Committee-Goods and Services

Tarlac State  University
Romulo Boulevard, San Vicente Tarlac City
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Required Documents:
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I Tax Clearance (per RR017-2024 E0398 Series

Updated Tax Clearance
otarized Omnibus Sworn Statement,  if applicable

Income/Business Tax Return,  if applicable
I Others,

The  Head  of the  Procuring  Entity (HoPE)  of the TSU  reserves the  right to  reject
any  and  all  quotations,  declare  a  failure  of procurement,  or  not  award  the  contract  in
accordance with Section 70 of the IRR of RA No.  12009.
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By the Authority of the Bids and Awards Committee:
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INSTRUCTIONS:
Note:  Failure to follow these instructions will disqualify your entire quotation.

1.    Do not alter the contents of this form in any way.
2.   The use of this RFQ is highly encouraged to minimize errors or omissions of the required

mandatory provisions.
3.   The   quotation    shall    contain    all    the    mandatory    requirements/provisions   including

manifestation of the agreement with the Terms and  Conditions below.
4.   In case a prospective supplier/service provider submits a filled-out RFQ with a supporting

document  (i.e.,   a   price   quotation   in   a   different  format),   both   documents  shall   be
considered  unless  there  will  be  discrepancies.  In  this  case,  provisions  in  the  RFQ  shall
prevail.

5.   All technical specifications must be complied with.   Failure to comply with the
mandatory  requirements shall render the quotation ineligible/disqualified.

6.   Quotations may be submitted through electronic mail at g±±±Lc_anvassing@gmaiJ±.
7.   Quotations, including documentary requirements, received after the deadline shall  not be

accepted.  For  quotations  submitted  via  electronic  mail,  the  date  and  time  of  receipt
indicated in the e-mail shall  be considered.

3.    Detailed  literature or brochure of the offer,  as may be applicable,  shall  be submitted to support
statement of compliance of the technical specifications

4.    Any interlineations, erasures, or overwriting shall be valid only if they are signed or initialed by you
or any of your duly authorized representative/s.

5.    Price  quotation/s  must  be  valid  for  a  period  of  FORTY-FIVE  (45)  calendar days  from  the
deadline of submission.

6.    Price  quotation/s,  to  be  denominated  in  Philippine  peso,  shaH  include  aH  taxes,  duties,  and/or
levies payable.

7.    Quotations exceeding the Approved Budget for the Contract shan be rejected.
8.    In  case  of  two  or  more   bidders  are  determined   to  have  submitted  the   Lowest  Calculated

Quotation/Lowest Calculated and  Responsive Quotation, the TSU  shaH  adopt and  employ ``draw
lots'' as the tie- breaking method to finally determine the single winning provider.

9.    Award  of  contract  shan  be  made  to  the  lowest  quotation  which  complies  with  the  technical
specifications, requirements and other terms and conditions stated herein.

10. The item/s shall be delivered according to the accepted offer of the bidder,
11.  Item/s delivered shaH  be  inspected on the scheduled date and  time of the TSU. The delivery of

the  item/s  shau  be  acknowledged  upon  the  delivery  to  confirm  compliance  with  the  technical
specifications.

12.  Payment  shaH   be   made  after  delivery  and   upon  the  submission  of  the   required  supporting
documents.

13.  Liquidated damages equivalent to one-tenth of one percent (0.1%) of the value of the goods not
delivered  within  the  prescribed  delivery  period  shall  be  imposed  per  day  of  delay.  TSU  may
terminate  the  contract once the  cumulative amount of liquidated damages  reaches ten  percent
(loo/o) of the amount of the contract, without prejudice to other courses of action and  remedies
open to it.

14. The  Procuring  Entity  may  cancel  or  terminate the  contract at  any  time  in  accordance with  the
grounds provided under RA No.  12009 and its lmplementing Rules and Regulations.

15. The  RFQ,  Purchase Order (PO),  and  other  related documents for the above-stated  procurement
projects shall be deemed to form part of the contract.



The Bids and Awards Committee
Tarlac State University
San Vicente, Tarlac City

Dear Sir/Madam:

After having carefully read and accepted the Instructions and Terms and Conditions, I/we
submit our quotation/s for the item/s as follows:

Minimum Technical
Specifications

Quantity Offered
Technical

Specifications

Statement of
Compliance
(Comply Or

Not Com
Note:  Nomcompuance

rout.ds
u]ith  the  in:inin:urn.  requt:red  spectficastons  shall  be

Procurement of Renewal of Microsoft Office 365 A3 Subscription

Subscription of Microsoft 365 A3
Education Subscription

Microsoft Office 365 A3 Licenses: 600
Microsoft 365 A3  License:  1
Microsoft 365 A3 for Student Use: 40
Office 365 A3 Student use benefit:
24,000

Product Features:
Microsoft Office 365 A3

•       OfflceApplications

•       Fulldesktopandwebversions

of Word, Excel, Powerpoint,
OneNote

•        Email & Calendar

•       Outlookwith Exchangeonline

(institutional  email  &
scheduling)

•       Cloudstorage
•       OneDriveforBusiness (secure

file storage and sharing)
•       CollaborationTools

•       MicrosoftTeamsforchat,
meetings, and group
collaboration

•       Sharepoint online
•       Documentmanagementand

team sites
•      Therenewalaimstoensure

business continuity, improved

productivity, secure
collaboration, and enhanced
digital capabilities for all  users
within the organization,

Microsoft 365 A3
•       Advancedsecurity&

Compliance
•       ldentityandaccess

management via Azure Active
Directory

1LOT
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•       DeviceManagement
•       Microsoft lntunefor managing

devices and applications
•       lnformation protection
•       Datalosspreventionand

sensitivity labels
•      Windows Enterprise upgrade
•       Enhanced operatingsystem

features for security and

productivity
•       AnalyticsTools
•       Usage insightstoimprove

decision-making

Scope of Services

1. License Provisioning
Supply and activate the required
Microsoft Office 365 A3 and Microsoft
365 A3 licenses
Ensure seamless deployment and
integration within the university's
existing Microsoft environment

2. Technlcal Support
Provide 24/7 local technical support

through multiple channels (e.g., email,

phone, and remote assistance)
Address system issues, user concerns,
and service interruptions promptly
Practical, role-based use cases aligned
with key academic and administrative
functions.

Support Service Provider Requirements
•       BiddershouldbeaMicrosoft

CSP Partner.
•      ThebiddermustbeanlcT

Provider for at least 5 years in
the Philippines.

•      Thebiddermusthave
successfully completed similar

projects involving Microsoft
Office 365 / Microsoft 365
deployment or subscription
services for SUCs or educational
institutions.

Warranty
•       1-yearvalidityand product

warranty, with after-sales
support.

Payment /Acceptance:
•      One-timepayment
•      Activation of license upon end-

user acceptance.

t
arranty Period (for equipment,
ols, and devices)

Delivery Period (|calendar days)

**nothing as follows**



• Payment Terms

Payment  shall  be  made  through  Landbank's  LDDAPADA/Bank  Transfer  Facility,  issuance  of
check or cash on delivery (COD) within thirty (30) calendar days after receipt of sales/service
invoice and  issuance of Inspection  and Acceptance  Report/Certificate of Acceptance from the
End-User.  In case accounts maintained in other banks,  bank transfer fees shall  be chargeable
against the creditor's account.

Interested suppliers shall provide the following Bank Details in the statement of compliance
column:

Bank Name:

Bank Branch/Address:BankAccountName:

Bank Account Number:

FINANCIAL OFFER=

Procurement of Renewal of Microsoft Office 365 A3 Subscription

Approved Budget for the Contract (ABC):
One Million Nine Hundred Eighty Thousand Pesos (Php 1,980,000.00)

Total Offered Quotation

In Words:

In Figures:

Signature Over Printed Name

Position/Desjgnation

Company Registered Name

Office Telephone/Mobile Nos.

Email Address/es
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6/5/26,  7:41  AM
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Bid Notice Abstract

Request for Quotation (RFQ)
Reference Number         13038313

Procuring  Entity                TARLAC  STATE  UNIVERSITY

Title                                             Renewal  of Microsoft office  365  A3  Subscription

Area of Delivery              Tarlac

Solicitation Number:

Trade Agreement:

Procurement Mode:

Classlfication:

Category:

Approved Budget for the
Contract:

Delivery Period:

Client Agency:

Contact Person:

215-2026

Implementing  Rules  and
Regulations

Negotiated  Procurement -
Small Value  Procurement
(Sec.  54)

Goods

Services

PHP   1,980,000.00

30 Day/s

Tutchie  Panlilio
Clerk
TSu,  Romulo  Blvd.  San
Vicente,  Tarlac City,  Philip
Tarlac City
Tarlac
Philippines  2300
63-045-6068110  Ext.157

tsucanvassing@gmail.com

Pending

ssociated Components

Bid Supplements

Document Request List

Date Published

Last u|)dated / Time 05/06/2026  07:40 AM

losing Date / Time 11/06/202613:00  PM

Description

Subscription  of Microsoft  365  A3  Education  Subscription

Microsoft Office  365  A3  Licenses:  600
Microsoft  365 A3  License:  1
Microsoft 365 A3 for Student Use:  40
Office 365 A3 Student  use  benefit:  24,000

Product Features:
Microsoft  Office  365  A3
•  Office Applications
•  Full desktop and  web versions of Word,  Excel,  Powerpoint,  OneNote
•  Email  & Calendar
•  Outlook  with  Exchange Online  (institutional  email  & scheduling)
• Cloud Storage
•  OneDrive for Business (secure file storage and sharing)
•  Collaboration Tools
•  Microsoft Teams for chat,  meetings,  and  group collaboration
•  Sharepoint Online
•  Document management and team sites
• The renewal aims to ensure business continuity,  improved  productivity,  secure collaboration,  and  enhanced  digital
capabilities  for all  users  within  the organization.

Microsoft  365 A3
• Advanced  Security & Compliance
•  Identity and access  management via Azure Active Directory

•  Device  Management
•  Microsoft lntune for managing devices and  applications
•  Information  Protection
•  Data  loss  prevention  and sensitivity labels
•  Windows  Enterprise  Upgrade
•  Enhanced operating  system  features for security and  productivity
•  Analytics Tools
•  Usage  insights to  improve  decision-making

https://notices.phHgeps.gov.ph/GEPSNONPILOTITende„PrintableBidNoticeAbstractul.aspx?refid=13038313
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Scope of Services

1.  License  Provisioning
Supply  and  activate the  required  Microsoft Office  365 A3  and  Microsoft  365  A3  licenses
Ensure  seamless  deployment and  integration  within  the  university's  existing  Microsoft environment

2.  Technical  Support
Provide  24/7  local technical support through  multiple channels  (e.g.,  email,  phone,  and  remote assistance)
Address system  issues,  user concerns,  and  service  interruptions  promptly  Practical,  role-based  use cases aligned  with
key academic and administrative functions.

Support Service  Provider Requirements
•  Bidder should  be a  Microsoft CSP Partner.
• The bidder must be an  ICT Provider for at least 5 years  in the  Philippines.
• The bidder must have successfully completed  similar projects  involving  Microsoft Office  365 /  Microsoft 365
deployment or subscription services for SUCs or educational  institutions.

Warranty
•  1-year validity and  product warranty,  with after-sales support.

Payment /Acceptance :
•  One-time  payment
• Activation of license upon  end-user acceptance.
Line Items

Renewal of Microsoft
Office  365  A3
Subscription

Subscription  of Microsoft  365  A3
Education  Subscription  Microsoft Office
365  A3  Licenses:  600  Microsoft  365  A3
License:  1  Microsoft  365  A3  for Student
Use:  40  Office  365 A3  Student  use
benefit:  24,000

Other Information
The bidders must download  the attached
Note:  This  item  is to  be acquired as a  lot.

1,980,000.00

documents  in the associated  component section.

*Please refer to the Request for Quotation  for complete specifications*

Created  by                        Tutchie  panlilio

Date created                 04/06/2026

The PhilGEPS team  is not responsible for any typographical errors or misinformation  presented  in  the system.  PhilGEPS
only displays information  provided  for by its clients,  and any queries regarding the  postings should  be directed to the
contact person/s of the concerned  party.

©  2004-2026   DBM  Procurement Service.  All  rights  reserved.
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